
&EPA 
ORDER 

Cl:nsifiention i\'o.: -1 7 11 
1\pprond O:.tlr : 111'!0!2015 
lh•,•ie\\ Ont(': 11120120 18 

I. l' liRI'OSF:. 

PROCF.OUilt: F'OII ,\OIIII t:SSING Al.tEGA TIONS 
OF WORI-:I'LACF.I-1.\RASS)IF.I\.'T 

Aft cntpk'lyccs .1>h.1ll b.: trcah:d r:1irly nnd equitably :Hid wilhuut di..;..: rVtliJ-..,cion.. 1llC purrosc oJ"this Ohkr ti hJ pr.:,cnt and rukltcS.i in;i(knL.; of h.tmssn..:nl (3.$ tlcfncd heKi1) D 1~ U.S. f!n,Tonmcnul PrOt« I iron At;.cncy·~ (EI'A nr ~gcncy) \\'od"flbCc nOOto plll\'ide a core>blc:nt nnJ cfTccth•c procedure for rco;pood.iug to :~ licg..'ltion . ._: ofh:amssm: nl, Tht-. Order .suppktt)CnlS ErA's Anf~H:t.rtWmcnt Poli;;y and cm~hc:d 3 ~edurc ror: 

II. UACKGRO U[!IO. 

1'1\ti or~r r. no1 dcftded co rcpbce Or ~tk Lhe Eqwl Empbymcnt 0pp(JC1unily ConunMiclfl dt...cnrnin."'l~ll COnlflbint ()(0\: I.'~S rolUl(l nt Title: 29 C.F.R.. Port 1614. the dO~o:rin.in:tt i::ln compbint PfOCC'"'- in EP ,\Order ICXXl.J IA·t Diu,riminulinn on th,• &uL" nfSt".trml Orit·ntatwn, St..tlu~ a.~ ., Par't'lll, Mama/ Stlllll,t or / 'n/itiC'i.ll Affllintirm: the: ..-\g .. ·n~y·s ;~dln.ini'> l rnl i\'c sricv~no;:c pro..:c u SCI lin1h in EPA Order 311 0.~ A2. F.PA Admhri.Jt,dli\'C Grf,•,·unu Sy.1r.._·nr; « nc:-t;.OIOtl!tl gri: \'"olncc procc~SC-S (or c:mpb)'«"S ll Cofl"Cif\~ bJrg;:tin~ units, ttnd it (b:s 001 ~tier the ft1~:ng deadlines for in\'OJ...ing l.llO!!C pr('CCS.~C:S. •rhi" (JU~f Sd < fOrth :.1 pcocct!Uf\." SCj'\'lrlllC (rom tl11.~ proc~S..<es Cumrbint" of h:arn'5~nl nuy -~ nude urd:r lh~ «dcr ncsp.."Cii\'c of whc:1hcr ;an)' other :trf'l'ik.Jblc J'COCC'~~ is im--oked. nnd llU)' he 0\.'H.J~: in nlldilion 10 (llhcr 3ppli:ilblc J'lfCICCS)C/'i. 

Ill. ,\rPUC,\BII,lTY. 

Thr. «d.:'r :apr~s lo:ll!k&Jiffl ofh:na»menl luM:dooncc.cobr, ~cx(inc:ludi1c pr-cgn:u-..:y. sc:o. ,.1er~OI)ping. gentkr idcn1i1y or c'prcS!>im). r'l.:llinoal Clr'c;in. n:li,l;.ion. :1{;1.', dl<.'tbiliy. prior llroccclcd Equal Employment O PJ".VtUJ'l.iy 3Ct~:iy. serual orienan.tiln. ~l~Uus ~a p:m:nt. nnriul SUIUS, p051i:31 :.ff.tn6on. 3nd rc'')!ecl.._'d gene I..: infomut.ino, 



ThiS order. :Hxl the prQI:..:dun:s cunt3ined herein. also ~pply to(J{)u:r t),.:s oflu rassmcnt (C.l:l,. actiQns th:ll :m: chr..:atcnil~ i:nti uidatine. bullyin~ arlll'<'r lll<ilwbin•) but 1KIC :alk:s,t:tl to b: bJsc:d on the protC'Ch:d Cb.:bc'l tistcd t&OO\'C'. 
1 

r hl'i order Bppl:ic::s (0 "'" t;r• A Cnlf!lo)'I.'CS und .1ppli.:.1nts for cmpbynw:nt. arlll lo ocher p.;r.wn.i i.:b.L.~ n the &:fni.OO of'110'('Cinl pc1)(1n'' ckscrb.-d "tl~ un.kr. :u'ld wiJ be UM;d by th..: :S£C:IlC)' tC'I ;,ddrc ~..; " lk~tions of"l"rkpbt't h.:tra~:-mem rcg:Hdks.'i ( If who nt..,kts them or who the nll.:t;.:tl h:.rnsscr ll l:l)' be. 

111c i:nfonn:llion cont.nin..:tl in thr; order do..:s not cr..::atc rtny trkkpcrltlcnt ric,h1.s :.nc.l/••r ob~tions cnlbn:c:o:rbl.! in l;:rw OC' equity in :any cnu 0( crimn-tl mauc:r 1'tU; tiC'd.:r 3.00 1!11}' pro.:cdurc.s ('OflLl:n:d hcr~Ct mJ)' 001. be c-onstrued to &nit tb: (.1lhcN t-.c bwrul in'·cstr,;..tivc:, adrnin~tr.&tiw. or I)IUSCCUtc;Hi:tl pr.;fOJ;:.Jii\'.;$ of the OI~CilC)'. iL.; ona:..: M thc lftSpc:Cillf G:-ncm~ or tlk: u.s. D..: l':um~nt uf Justkt:. The inftlfl11.1ti.>n coot:ainc:d i1 th~ «dcr t:~ko <b:lo nc:c SU~rM"dt: c:Mn.ing c:oll-..:1~c: Nrl}lfl~ :t.p-cc:m:nt-. :~l'kl 'or rebu:od :tl.alutory fi&hts. 
,\ . Rf.t.,\T IOI'(SIIIP OfTm ; PROCI:OURI~~ PR0\10f.O Ui'/Of.R TillS O!IOER TO Till: t:QU•\L EMI' L0\'1\If.NT OI' PORTUi'"IT\' AND c.tUE\'Ai'"CE I' ROC t:SSF.S. 

I. 'rtk.' ~cdures J'fO'\ikd under tlU.. ordi:r do nc:c c-'lend. modify OJ otl-=n,·i<c :ll:cr 1hc rnxcdurc) , ind.l(hng the 11tncrr.m'JC~, JlfO\'iJetl il the £:EQ JlUX'C'!'5, till: gri:\'31l~C JUOCdS<:S, M 11ny oLhcr con11111int pr(~css :n'3ibbl- 1(1 O£..:ncy cmplu:,·ccs. fomw:r cmpl"I)'CCS or :appb:::mts fi,..- cn~l')mcnl 

2. ·n\~ ortkr crc.l(C'i nn .:uilllinl'lt.rati\c pf'O\:c!'S lbr rcpcnint;. inquirirtc;. imo 3tk~ as nc"~kd 1~Lir1g .at.:<i.'Jt lo od.lrl.'!>.'i' CMl'bflb O( hJm,,rnrnt. ;1-.: dcfnc:d in Sc<tiotl IV, and th._11 prOC'C),' ti indcpcndcnl ol'thc EEO rrocc),:-. 

) Reports of turnssmern rdstcd 10 3n EEO c~1unl th.Jt CQUll! to the :t.Ucnlion of a ) UJx:rvi-;(.'lr, rn;,nJgcr. or :t.gcncy Uwn.'ln l{cwurcc 0 Jl£i;)l require inil~llkm of llll inqulry lxts..:tl upon tlti.." OC\kr nOO wtll OOC in1f!3CI lhe disp.bition of 11 con.,l.1in1 f&d in anocher fi-nm Emr~~c~ rcponq; 3 cbim ofh:lr:.~ .. mcr\1 rcbtir\s H_, dll: prt-"'tectcd EEO c:ue~wies d..::-cribed ;,hove. :.hr~kl b.: informed of th..: urrli:abl: EEO J1rnCCSS 

~- Aft~lcdpc~ nuy rcpon iocidcnts ofh:u'3.ssmcnt under this oc"cr C\'Cn 1r1hcy 11t1il1c the cr:;o process tluuugh till.' t\i;Crll:y',; on~c .. r cn'tl Right.s or if lhcy imvkc nny Oli!Cr c()rtlpbilc pnx:c,lluc. 

5. For furthl.'r t.let:•ils on how to file on I: EO comphint, il a&.litl:ln co !Jr indcp..:ndcnt of lhc: procedure< in UU.. f'IC'~r. p1:)se con.<u!l hat,,. "\\ \\ .cru g..~ ~r. ilrftN, 't 1fi1ismeh.hu1\. 

6. ,, n'-'clcd I'IC rSOft~ who 3fC incbll.'tl in borl)Jining unitS sc..:lit~ infonnati"ln fif'l &3dlin.e~ and Olht:r- pnx:~o.•tlurr" t« filing 3 grr,.,n:c. ind.:('Cndcnl of the pr-o;c:ss pnnidcd n thi-. Or&:r. nt..,y con ... u. appll:ablc colk'ctiw h.1rg.11110.l:: .:agrc..:mcnto;, and cun .. ulr wit11 !lrf)tic:tbk: tm_ion r..:prc~nt:ll i\·cs. Fct.lcr.tl cnl)b)"\:'C''i I'JOt ir~~o:bkd i1 a t\1rg.1img wlil. who nh.' se-eking 
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infonn.-:ation on .X.1d&lc.!\ ..,,.) oth!r ~cdurc-:. ror fitstt;. 3R Jdmi\t...lr.sth"C SJ'c\"3();:C. nuy conc;ub BJ"Pli.:3blc proccduJI.'lot at 

R. OTIIF: n ·rnr.s O f IIAftASSM EI\"T ,\NO GEI\"F.IlAL MISCO.'IDUCT 

I. ,\fl'«tt•lp:I"SSO'b nuytx: ,.uhjc\:t tu i\:O:nb .. ,ftur:ss.srncnt dut ore om b.lM-·J on nne of the prutc..:tcJ cb~!"tS ilcntif~ed in this o•d~..·r. Thcs.: U~blc th~tion.; 1h.1t :If~ tlucntcnin£. intinlibt in g. bullying: :tl'lll1« di.-.turhilg but arc: not allc~cd to b..: t'lr dctcnUirk:d to lx: basc:d on r.u:.: • .:o\x, :sc~(il:b.Lno prq;.un.:y, ~~ )ltrC'OI)~ ge.l'ldcr ;xruily or expression}, rut~ru1 ~- rd'c,'i"'~n . at,-.:. d~bilily, prior prncc:ctcd E£0 acti\'11)'. M:XU..11 ork:ntation. Sl:ltll5 11s a J)."l rcnt, m:uit.1l Sl:. tu~. politi:al nOiliH~. and J:l'fOlt."'Cicd gcncti.: infomutit,.1 Assi-c;run:nt or work by a ~1'\-i-i<.lf. D diflCr tOC(' of tl(ti\ion. 3 ~'lp-ccmcnt 00 3 \\Ofl · rc:btcd m.--.ucr. « :my othtr "'inibr communi: at.,., th.lt " cxprcsS~.",J in a p!C'Ife!t .. ic:lrol m.:mncr, :m: nnt cousilcrcd h:lrn~sn-.:nL 

2 ,\fftXtcd f'ICrs<lllt\ "ho btb:''C they h.1\\' b."<'n :o-ub;.~h:d to tlx'SI! other fornb ofhJf;t,~'mcnt or m~(lnduct not b:t.scd on J)fl"'~h:ctcd d l '\S shouU Mill i mncdi.1ttfy rcpon the nl:Hitr to n l"irst· I~ sup<·rvisor elf, if the: firSI·Iine su,>~: tvt\or ~ tl1c nllcJ;tto: i.l h.:tr.ts.!Scr. 1.1 h~;her·lc \'d )UJ'lCI'\'N;1r '"' 11\'li\Jb-cr in hi-. or h.:r d\.lil or to:omr'l\lntl «an ::~~n:y HR off..:i.lt Such repons " it be tuOOicd throuc;.h proccdUJ.;S cOOt.lit'k:d in lhis ouk r. 

C. TllllE,\TS OF VIOI.EI'CE' 

I. '' 0 a IT cered pcr:oo('lt\"' should f\: JlOrt thr ~,•;•ts of \-if,l·r,.;;.:. nn llt.' lua l as~:llllt , ..,.- nny :JC' I.!I uf \'-.,knc~ irnm:d(lldy ro agencys~.-ocuriry oO't.: i:alo;, b.:' .J.I bw cnfOt~cmcnL and the OJ(i 

2. An sup•.:"~- 111.1n.1gcr:o-.. and :SJ;~o.' l ll.:)' HR otr..:Llls mt.Kt repon Lhrc::.ts of\'t'l1c:ncc, ar'lll nctwl :ass.auh, or any a~:ts of \'i111C'ncc immedi:Ud)' to nt~f),;.y .sccurily o0i:i.1k, b:ol b w cnfl'CX'cmc:nl. ard lhc: OIC'i 

IV. Ut:.£1 NIT IUNS. 

r\. ll.i!fi!~SIIl\'11(. Any in.:appcoprillc. unwd .:on1c condu..:t. \-crbJI or ph)~i:al ba!oc:d on an indhidu3h. r.rtt-. co1v . sex (h:blilg prc:gsuncy. M:'< ~h.'()()l'ilg. gcrder O:ruy or t.:\pression). rutionJI (Kit,.-rln, n:tigi:m. ;,~~-'· dN.,biln)'. prior prffiectc:d EOO 3Cti,ity. sc:\u:.l Ofk ntottion. :a taht~ :as ll iXSrcnl, marital st:atu .. ~. pOGiic:tl a llili!ti:ln, proh:~tcd gcn,~tic inform:ui,:,n, or cxOCr C\.-IOCiuct th.u is thrcatcn.ilg. iruini.bting. ard 'or bWtring "hen~ C(wxfuet c~n r~OlMXUbty b.: c:QOSi,krc:d to <Jd\~rseJy aO"cct the: \\('lrli: cm·iwuncn1 or terms :md condilic_w: of lhe .10"ci.:tcdpcr5(lff .S cmploymt..:n1, or un ~:mph)111~111 dcci<\k'Jn irnJl,.1cting UpOn lUl afl~~lt:il (':rsOn is M~c:J on the offc:cted J~r..cn ·~ m:cc:ptui1(C oc r~;_.\:cOO or su..:h conduct. 

: Jtulb 1'1•' rilly (l!' h'l!br lcn:h!CI!aGo;mtetlf A' t:lcft!Cdl! tbl'! (lnla. ' l<dc:rco U'Au.lo 1-'00 I~ I:PAPOI r;\' f'Oil Pli.E\~TL\:0 \'tOI.OOCE IS TilE \\tlRUL\CE.. 
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UX3mpk:s ofh:tr..ssn)l:nl m.'\y N ludc, but .:arc not lanilc:d to: 

I. Or.st or "rit~n convnuni.7Jtim h:btcd to Ok'n1bc:Nhip in l'~ of the ~"OIJ}lS ~ct forth ahn\'C that ..:ontJirt-. •10Cnsiw n.1nlC ~nlfing. jvl..~s. ~km •. ucgativ~ s tl.' rl!ol)'pins. ho. .. tilily or thr-:at.;, Thi:-, incbk..; cortlmt'nts oc j.lkcs th:at arc: dista.')tdul" t.:n.,~tcd at n.lr\'ih.uk or n~mber.- <'r thi:: gutJJK set forth :~bow. 

"' Ncm\'erbcrl condu..:t. stXh O..'i .<ot.:arilg oc 1:-cring that can ob):l!tivdy b: con.o~tnh:d 01') h:&m.ssn-.:nc b.Jscd un lhc C31e!:."('ri:os I::.. ted ;~bo\"t". 

J. l"lty)i:al cOtllluct. su..:h 11;o; !lSs.autt C'r Wl\\'antcd co...:hing, 

·t. Or.tn1)Uti:m C'lt di.-.pby Clf vr.u.1l imagc:o;, s uch a$ ckrogatucy Of oll'\.'n.;ivc pi.: lures. CtU11:.'1t)ns or dr.awings, Such prohbircd it•usc" indalc: thos-: in h:ard copy N cl..:~truni: fonrL 
n. St'xunlll:ant.hfl1fR1. Scxu3l h:lr.l_\SOll.'nt is h.:u:tS,'i111Cil1 th:at ilwoh~I.'S ~nnduct ur:a SCXU!tl n.11lii"C. fu r.tssn\l.:nl i:woh•ing any unwcl:umc: SC).u.al ndv;~r~c. rcqoc:.c lOr $CXUll fo\'(lfl!o or other \ 'crb.:al or ph)"'io:at contb:t or a ~'(UJ· n.ltur~ . This o.=e-urs \\ l~~:n: 

I. Submis.~ion ll• ,o~u~h conda~~;t to; m;,dc "·' !'licitly or imr!k itly a t~nn t>r ccndilion of au aiT~t~d p<r>OO's job. 1\>Y orcorc<r(ic QuiJ P10Quo); 

2. Sul)nti..-;.sion m (If rcj.:ctb n of s~.~~:h conJuct by an uffectcd pcrscm b u_~ed ns n ~is lbr ~orccr « en~h)-n-.:nt or oti-.:r wod:·rcbt.:d ~is~ .-.nectint; th.11 affcc.:rcd peD«t.. or 

3. Stteh Cnndl~~;C h:J~ lt\1.: ))UJ'f'OS\! tlf c:lli:cl ~·r unrea~Ml.1bly irllt"rfcr~tt with 31'1 ~~ ncct~d person. s pcr(QIT!un:c Qr Crl!alc< an inlimi.Lt~ing. Ju..de or offeruiu: cm-ironnt~:nl. 

NOTE: Sexual htntiS$n~en t n~-:d 1'1()1 im·,, I\ C members of the opposite .sex ark.l cnn be perpetrated by ant.! again'lt nlCmb.:t~ f\f cillk:r ~n. 

C. M T<rl<d l'<r<ott. A frd~ml c tt lpi.>yco, ott nrpli:attl for cmpl')""'"l. a !;J"OI« cmpk>y~c. o contrnc tor emplo)'I.'C, an El'A Fc~r.ll Advirory Convn11ec t\CI mt'~r. a Senior Em.Wonmc:na Employee cnrollcc, 3 ,.tucknt \"1un1cw or ~~rn. Hr ;a l'ub!i: fk:slth Scf\i'c OO':cr \' 00 ~lic\c~ he: or ~he h.1s ~~:n subjc.:tcrlto h.:amssmcnt in the course ol' hi-: or her cmplo}111ent fir 1~rrom1.11L:c ofal;cocy·rdllt:d fw~ti:m.s.. 

0. ,)J:.t' Rt')' llumn.n Uc -'UUrC'£ Offidnl. ,, l lunl.11l Rcs(IU.n.:c ona:cr/[•roj:~c MD11.'1.,:1!111c:nl o ni:cr. a hc.-.dqwrtcrs Wurkpbc~ 5{'11Jta:-ns ~un·n'l.:lnbcr, or a Lab(:.r .tnd &nploy~c Rc:Luiocb Sp.-claltit Rcferr~d t·u as Db~ncy tiR offc ill 

F. c\ll~grtUI:an(~_rr. r\nypc:r,.;on. r.:g:ndkss o( his Of hercnll' lo)'mt:nt rcl11ion"h~ with cho Agc1k.:y, who ~lll:gcdly .-.uhj;:ctecJ an affl.'cta:dpcrsou to wod.pU!!c h..ua;;,mcnl. An ntlcgcd lur.as.scr l.'nu\1 b.: a mJru&ocr « surcn.iooof. >ubocdnJh:. CQ-\\OIIri:cr. cer non-a~'<"OCY C'Otp. •)'C'C. 



• 

G. F:~.rr·rindtr. A Jll.:~on "ho cunducL~ :1 r:1ct·foll.111'tg ifK1uiry under this order reg.1rding all:gation~ of h.,rn~<n'll.'nt. 111c fa~Hinda 1nust b.: f1 person who ts oot named in the :alk:g.:~.ti;n(s) of ha.m.,<n-..:nland who h.'l<""' "i~»cd the :~lkg.ed in:ilcrn(s) o(h.'U'3SSIUCnt. The: racl·ftndcr rnust :Jb.o 0(11 :tct ::t..< an :.d\"tX'Jh: un bdulf .,r cllhcr pan)'. 11'1..: rncHind..:r m.1y bo.: a surcrvi\or (lf m.:ul.'•~er in the atlcgcd h.u:ts.o:cr'sorpnil..lWrt. n .sup.:rvf...or (If m.:ul."1gcrooliile the a~gcd lur.a"-<~r·~ org.1nir.stiQn. a.n a&=~Y 1-IR CIO'a:Ql :t. cantr.sclor. oc another unfl~"UI\\.-d inW~'i1~l The f:tt.: t·flfld..:r, llowc\cr, sh.:t.ll oot ~a :..ubordin:tle cmpluyce 10 the allct::cd IL'Irn.;scr. 
II. F:lCI·findin~. lnfom-utOO g;.thcr~d n:g;~rditc; ;aDegailirh of l\lr3S:o.mcnt in orckr 10 rw~iJc 3 rcaso•c•blc anJ :o.uffkicnt b.1s~ l'i:~tr acouduo;ion by o dccisi:ln--nL1kcr us In whctfk!r s~Xh c()ochx:t Iu s o.:curred "rt~~e natUIC', ext em and ~op: of the t'l.lcl·li'ding "iD \'JJY ba..<cd on the cin:wnSI3nces 

I. F:art·lintling R~ror1. 1\ wrilt\.'n n:JXII1 dut rm)' b! rrc~X1r~d by the f3 . ...:t·fndcr lkpcndq; on the Mtw-e of the f:.tl· fnl llg. 111c ilfl)ml.Jt;:.n C'Ont.;aincd il1 1hc f:t~l·fmd.,g r.:por1 .shouk1 include i1 ~tmut ~.:•ry of a ll in\'cst ic;<~ ti\'c !lh:p~ tok..:n :.nd C\ l.kr~~.:c: g1nh..:r\.'d. 1 he rq'll.,rt dlxs II(." rtl-.kr jJd;;mcot on thl: alJ.q,;:ations ur C\ikn;e of houa~nt. and dol:> 01.)( conuin any rC\:tn1V1-.:nd.:JII()f'lS 10 the dcci.-i:i:lll-m:skcr: 11 mcrcl~· M:t.; fMh the rc~v·.ml (:act:..ns rc\\!abl throuW' the iaqui'y. 

~OTE: E~cn \\t'll:o ::1 f3C1·fllldng n:pon i!. oot neccss.ary.thcrc mtm be ~omc d« mnc:nt;·uion rclk\.'ling any IICti:lclt:!kcn hy th.: de~~~ maker . 

• f. Ut"Ch lnn-makn. A !>UI)CI'\' l\(lr or n'L"'Il.1l;CC {I) l'i.:3l!y in the a tlcgcd hal-;t:o.:o.cf s su;X"rv~ory l.'hlin) with authurity l(lln.1kc t.klcrminJii:lm ai ltl whether 1~ ali:b'C'd ~·u3.i.-.mcnc :u.:cu.1Uy occurred ar'kJ. if so. rv I;Jkc and ~Cttlf"''O30CNSiy drcumenl :.rl'f\)prilrc eorrcCir\'C ae1ion. ll>e dcch~n m.1k\.'r lrohoolJ not BCI os the fn~t·ftxkr. lbc: d\.'c f;; ion m.lk('r :o.htlUJd rkl4 l1.wc bc:cn n:unctl in th..: nUcgati:Jn(S) uf h.1raS>rncm or witncsK\.I thc: aO.:~-cd in;lkrl1(~) o(h:u'3.)511):nl. and rn:s)' OIJl $<'0\! a.." .an ad\·,x::tt~ on hd\.1lf of either p:u1y. In !>iwtion> "here the :sOe~~d Jur.l;.sc:r N not .:m Dtt:ncy cmtlluyee (.:.g., gmnlee (If \.'Ofllrnct(lr c.•mp!Qy.:c). lhc dccisi.m·m.:aka will 1ak.: ~Otn:'.:t i\\" acriolfl co 1hc: extent pmniu~;:d by bw {I( n:b·ubtir:ln. In ~u.:h ~;w1m. dlo.: dccfi;OO.. mal.:r m.1y l~n~ toco...,-diut~ wih the :atlcscd lur.s.<:scr'~emrlnycr to ensure tlul prCllnpt CC'IrTCCii\'e :.cti.:ln iot ta"\.'U reg:JfdDli; lhC allc:s atif\11$ Oft~lrll<;SOlC il l. 

K, \\'orkpl:l('t Dulhine.. Wod--p1.u:c bu0)11g may rtcludc: the ddh:r.ltC'. hLU1ful nl.!g:uh-c. repealed mistr\.' lllrnent of nne Of nl(lrc cmplvyccs. Exam1lkS fll' worJ,:pbc\.' bullying i~Judc conslant ant..l unftt• cri6.:ism. tca..<i1J:. ydlir~S- imukftg. rrulKJJus J.."'):tr...."1Jitg. 3nd aggrcsS~"C' bd\3\'iJt, 

V. l'ltOC"f.O URt:S. 

"Ill.: Dld~idU!'I ~ 10 \\hom :Jii.'..:,;t.linos nl.:ay he r..:portc:d, n~ d".scnh:d in IV.A.I, IV.A.l, nnd IV .A. 3 are ll li i'Cr\-i'«Jf).. nunagcrs oc oJ::.COC-Y II R CIO-.:bl' ;~nd :Jilf!3!S 1<1 rcpocb nf h:ir.l),mc.m by Nth :Jll'eo.:lcd J"!t'SOC()) am willl:llto>C'$ 



I. ''"afT« red pmoo wlo beb.:•-.s be or sl>!;, being h3rasscdshou\J il\11"---dut<~' r<f'.<t the nuncr 10 ::~ fr.tl·lllt: supcl" j,(lr. or. tf the rirsl· lllc :tupcrvtior is the nlkgcll h.u:tss..:r, then to the next rn.lO.'l£Cr iu his Of her chain of t:c1mnu rxl o hit;,hcr·le\d :ot•pcr.-tior <'r 01 n at;~ncy Hk ofli.:Ql ,\ff~~l«l p:r:ltoOm 21-c rt:~rd to pet.)\ tJc :1 \\rill~n accounl of ~h :sii.:~U conduct 
iS:. SO(If1 3$ JX"S5blc ::tfter fCJ~r1ing the 30et--cd h:u~S.l>mcnl , 

2. Wi'llll:!!o)l.!'\ 1oaU..:~cd inc\knL\ ofhJIU!o:~oment may also r~poct lhc..\C ft;kknt:. pursu;mttU the: JVOC~Wfc<~; COI'Uncd ll till\ (1fljcr. \\'Cnt's.stS SI-.:.~Jd CCJ'Ofl 3nd Tn.l)' ~ C.:\p:tlcd 10. fl'"O\i:JC ;:, wrincn dt:scrl'IOO o f the allogc•l inckknli.S) oflur.t!'l..•all('nl to h~ ur )l(;r own !\upcrvt\Cir nr nt:.J.n.1~cr. w the )UJk!rviwr or 1 n.1 n.:1~~~ in the nffcch:t.l pcr'ioo's chain of convmnd or to an "&""'>' II R orro:i;,l 

3. In instances wlk.·rc nn afft:( lctl person dtSign.:ttc' ll rcprc>cnt:uiv...: &1 wrili~ the o.O"cch:J. employee',_ peDOcul n:procntati\'1: or unim fl:pu~:lo('nt.Jti\~ rmy rcpon lhc:lC inciknb on b:h:J1f of the affcc1~d pc:rsom• pursuou\1 10 the pcf'C(..•Uun:s cunuim:d in tl ti<o l.,nkr. A ny b..1rsaining unil cmp1oyc:c lt\'IY request unVn rcpr.:scn1;1tion 31 !lny time during these proccdun:s il oc~•lfdJncc wiah c~tin$ b\\ ~ ond c~~cC"'e b:Jf),;.lr.ing at;t~cm;.nts. 

4, Any SUI'll:r\"isor or m:ma~cr or :.gcn.:y I·IR olla:[ll :~s dc!o4"1"hcd inV.A.I.V.A.2. andV.,\ .J abo\\'. who rccci\'CS a reJX'rl of allc:g.:d l l:lmS~IIllol!nl OC' QdlerWio;c: bl.'cornc:s ~aware of h:Jm5!fn~nt4. or an alkg:uW~n of lhc ~1n...-• .)NU il:vncdilldy refer tht.! rroucr to the alk~d h.u:b ..... cr's fir..t·Jnc: s upc:"'ISOr. lfd ll.! Bll:gcd h:u:~sscr's lnt-line liU))Cf"\isor i_, rl.1mcd in the aiJ.:g;uiuw.;. 1hc HL1llcr s iiUu~l be h:fcn\:d to a higlk't·lc'd supcrv~or in the ttli:,;_o.cd h.uasscr':. chJin (I(Cornm.lJ'Id or nn 3l;C~Y HRoOl:iJl 

S. Jf :'In nri"cch.:d pcr'flfl infon1L<~ a sui',.,-" i.'i<.or. rn:tn.:.gcr ()r nn ;tt;cncy I tR ofli.!~• l :aboul alleged lt1r:u!tmcnt. but .:hk.'i tUm Or' her to kcq• the: nuucr ccnfiJcntCI an..t takes no ncci:ln. the indl\idu.ll ra:ci\i1c; chc :sDcv1i:ln roo;.1 .Uomt chc arT«tcd JX''n.(10 of the ~rvbor's:, m.1m~er's or asency IJ R (!0i:i:ll':" obllga1ion 10 rcpon the ollcg.1 tio~t"' 10 thl! nffec tcJ r)l:n;oo's chain o f comrn.:mtl who will take step-; ckscribcd in IV.n . hcbw. consist~nt wM thi-1 N d..:r. 

6 . If thr: al:g;tlion irw\"tves :m :.fl"cctctl p:rsoo fll" :.n akt;cd h.u~sscr who t; ,,.,, :tn a s eney cmp~y.:..: , the indi.,.ihul n:,civing the :•lleg:tlion sh.l ll pH'Itnfll ly contncl ::m agency HR otT a; til or a gen..:)' l:g;al cOUCbcl co ikh:nl'tioc the ;,pproprtue cour~c= of act&ln. incb:blg bY.\' d-a: :srrropri:ttc cnJPU}-.:r "i!1 be oocif'-.-d. 

t\ny 3£Cf1C)' off...:UI (:.Uf1Cn.i§or, rn.1rug.:r. or ::~g..: 1-.:y H R oOi.:DI) who becomes aware of. or r.. notiJCrl o f. :ut alkg.al~)n(s) o f lt:lrnssn"M:nL. must immt!di.1tct)• t:.L:c the folb w.,g nction": 
l. Coordl\.liC wilh d~ 0!-'CO.:)' HR flna:o.::s). :ascnc)' k:-~1 COI.ftS.Cl ;~.;; OCC.:').):SI')", :tnd :sn !lrPfOf'lt'iHc SUJ)r:t'\~C'r Of rn.-uu~cr n the nllct;t:d h.1r.J.SScr's t:h.lin of comm:u'KI. GcncraUy. chc appn)(lf'i'tt~ !>U('Cf'\isor nr 01.'11\.l(:t:r will !:>.! d'lt' allc~.:tl fLHJsscr':. (lf"St·linc Slq1Cn '60r. U~~~ ~~o•hc i) named C1 the a~go:tliQm. Jfthc Dtkb'Cd ));)f3SSC'f'S rnl·fn: .SUf-=1'\isor i.. r\.'lrtli:d 
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il dx >lkpti.....,. dx m>llcr <hou\1 bo r<fcm:d 10 3 hi<!J><r·l!\d '"1""'....,. il dx •lks<d h.1rass~r's cluin f'lf conun:md. 
2 The sup .. :rvisor or rn .. 1n::IGI!r iJcntiticd obow. in coon.lllt:11i.,n wih flbCOC}' fiR oOt:iJ~s) and ~gal C(IURSd Win pcompd)' dclcrnWlc the: Jppt'OiprDIC &,.~t;;iPrJ.m.ll.:.:r :and r:.tl·fnJcr (Who ;Shouil not ~ the ~fTh: pcr.:on). if :my, ri!'Solrd'ing t.hc allcg;uions. lnfonnJtifln neccssnry to Kkntify n tlc:ci:;km n1.1kcr 11\:l)' ilc luck the Xtcutity of thl! ali:;;cd h.1ta.S.'\er n-: weD a.~ ('It hers th..11 nu) h.-w~ "-:en ow:m: of lh: oiA=~:Yltions :ukl dlO:M: .-.x ro t:al~ ac1m In tktcrJTl~Wl):; the apprurriltc fact·fnkr. m.1ruscmc:nt \'- i!l J.N.l ccasikr concern..' vr prcfcrl!n.:cs cxprc,sc:d by the J.m:ctcdpcr)flf1 (e.g. ~l!ndcr of the: f01ct·fin&:r or jX'ICc~·cd bi..bi!S rcgardint;. the d.:sign.1tcd fac t· lill.kr). t\t.ktitilnalty nu tUb><rncnt wiD consikr a rc~st by the ::~ rr..:ctcd ~f'SOn (or tk~ic;rution uf a (aCt·fnkt from •t!Jis;Jc J\6•1-.:r ch:lin··Of~OO"IlUnd or from outsiJI..' the :Jgcncy. In in~t:ulCcs whc:n nn an'cclcd p:-rson m.1kcs sud1 n rcqu~~~ in ,,·riting. na.:tn:,gcnk!nt wdl wmidc: a written rc:.poosc ro till! afTc~(ctl p:rwn rcga.rding his/her requc:.L 1k aiT.:ctcdsxn.oo sboWJ lx intonncd of the: ti""Jibbi5t)' of Ilk! l!qthyc\! .;\ss5un.:e r ·rogr.utl-

~. The: dccbiJo-m:&kcr. i1 COC'huh.1tklc• with :.g~r~)' ~g>ll c•IUJ'tSc:l ard an 3J;~I~)' H R oOl.:Dl NuU pnxnpdy ~,..;css the ,;,..,ti:ln Ill dcttn nilc the n.11urc of the :1l~c;.1tion 01nd to identify wh.lt action(s), if :my. should be i nnw.•di.11cly tnl:t"n, 11l!.! :aiTectcdpcrson sl)l)uki 001 he irw<tluJll:.rily tr.ansfNrcd to another pci$iion rc r"MJing ract·finding nntl revio:'' ' of the turassmr:nl 3n:~tions. Of oth.:rwi>c trc:u\"d ad\~rsdy in respomc to h6. her :1&.-g;ation.~ o( hlr.1$SO~nt. Sinubrly. if the .,.ill 3l'<'C'Ssm cnl (iocs not ind~JIC atlcrtst somt: basis l<l suppc.n1 tho: oOr:grttb rL'i or h.ua . .;,.o;mcnt. :.ctions ~lh.:h as thc~c li'itcd IJchw or nny other ncti:!n th:u woukt 3d \'crsct).· irnp.1Ct tlk:' :alk,cd fur.tSScr. shouU not be 1al~n (X~hng cnnlJll.:li:ln of dx focl·fondi1g. 

( I ' lnfonu lhc alA: .,;~d h.'IC3S!Iocr th:tt :lfl ullcg:Hion I'Ut' been 11\:ldc, dcs..:nh: the 1\iJiur<: or the aUq:;, t~n. ond c~pbin th.1t lh!! CflndU.:I. if true, IHU\l imn..:~i.accl)' ..:..:a.!'lc. 

tl) Inform the .:~ti:gcd tur.s.-.. ... croftllc prC'Ih.ibilit.., ~g.:lins1 rct;,6:uion og01mt :my ptrsou for raio; int; ~t ll..: g._11i•n~ ofh.:sm.o;snlCnl, (lr p.:trtl.:~li.'lling in n fOct- lirlt:lins rcgllrddl£ sud .allr.:ga t~ns. 

(3) 1nstncct the a!Ti.."'i:tcd person and :.llcga:d h;trassa:r In rcfr;dn fmm inttbting \\'Ork· 
rdtiC'd COf\ta'l with 1.'3ch ocJxor ( in person. ,i::J email ur l'ly tcl..:phooc) p.:•lll'*g the cutcomc: of w ftct·rmi1g. In ordi:r to r«t'!gi'IW tfut noc 30 ~itw.uons n:qui"c :1.n absok.lla: prolubillon on cornmuni:;uion.~. aUI)W nl31U);cril1 di'ich.:tic.lf1 to tailuf rtn appn1J1ri ccc fC!IijX•niOc (0 the sicU3tiocl :at h.., nd. :u11.l ll) :wokl the: pot..:ruilOy nc:¥:.'1 tivc­imp.n:t th.ll lhc: ptix- word~ cookl rosstir 1\1\'C ~ ~op: ant.l P'lr.unc:h:r" u( this IVtbtion .)houU be tktcnnincd bll\cd (10 dlc SC\'c rily or tfk! :.l!l:&o11ions r.Jised. und i:n ('On.~uh.'l.tion with Dt;I." UC)' l:g-11 COUttid nnd the ao..:ncy HR olli:i.11. 

(.4) Ath~ aD pe~ ~'u~-cd dut t1x confdcntiality of h.ltn'iO:mlel11 alrg=~tOOc; and 1hc idcntlly of nO invoh·r:<l 1:\ut-.:ublly tl10: afft"C ted J:h:r:onn(s) :.ntl :1llcgcd 
h1f3S.SCl(S), will be jlrofe\:IC\I Io Ill..! ~.,l~nt po5"i>l-. und will o nly be rC\'CIIIt:d 10 pcrsostt "' ah 3 need lo bKl'w\' 
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(Sl lnf('lrm tlk! ;,.ffcct~J pci"!'C)O nnJ. t11c ni~J;I.'d fl:t~o;scrth.:u lhc: agency i:-; oblic--1 1~ll l<l coOOuc1 :appropriah: f3CI· li'ltling. it.:luding prt:rar.uion of 3 facl·llntling report (if ~J'I'V(IP'ilt~). rcg.mllre.r.s (I( dtc' m:un:r at whi.:h the :allq;;uions c:une IO mln:l~cmcnfs: aUC'niOO :tnd n:g:mJk-l-' of the affccled JX:rMm ·s dcsifc thai the :tlkg.,lions rcm.1i11 confldcrllbl or 11(11 be rcpuctcd. 

NOTE: .-\0 s~n.~. numECrS. ::tnd :~gcrt.:y ltR oO"tci3ti; mu.~>l rt."J))rl thn:.:stsQ( violo:lll:e, :t.ctu.•l asS3uJl..;, or any act)o Clf \ ioli:ncc: imn)..'tlah:b' 10 nscocy security orr ~ei::Jk b.::~ I b\\' cnfflfccnk!lll, nnd the OIG. 

h, hnmedi:ttc ::u.:1Pn 3~ uuy ind.k.k: 

( I) t\t:t~ work sc~du&lg chlnooc.$ 50 ns 10 ;nvid COl'II.Kl i)c[wcen the :~m."\:le.-.1 
p..-r~nn :md 31l-s.cd tura.. ... -.cr. 

(3) When circun\SUmccs do nc;,11 pcmUa 1hc rhysi:11l scp..'lrotC.n of the :alleged l..:amsscr :md lhl.' oiTccted Jli:I'SOO. JXIII,Iing_ ttl-: OUh.:ornc of the r1.1cl·liniling. d'IC alleged h3r.a.»~:r may b: pbc'cd on adrnn.:...u-.. t(\~ 1.;:3\'\: \\'~n utiizing thioi: optiln. 
n\ln:tgcrs should ~n .. urc ~·M: ::unount fi( line: om .:mphyc~ b pbccd on ncm· 
dis~~lin.:U)' L:.m; with pay C\ rninimi.tcll co the C:\lc:nt po::~ihlc out! !tpproprhtc. 

(~) Where lhl: 3ll:~cd ha~mcm irm,.h,cs cont1uc1 dut m.1y b." crTnilul in n.·uure (e.g., lb:>3UJI (tf b..11tCr)'), I he nl:llh.'t :,.houl._l be itn.mctli.Jicly rc rern:d II) lUI nppmprLtiC bw cnfO«\:cmcnt cntily indudin,o FPS ond ru lhe OIG. In situ.'JC.&Jn'\ where a b\\ rnf«.-cment 3b~C'IC)' or tJ-.: OIG ftfUtc~ 3n m,~i:!;.ltOl, :my (~ct·rllding, 
condoc1cd W'llkr th~ order :.hould ocdy be ct'fldutlcd when coortlttL1h:d wi1h :md nulh(lrilctl by thl.' bw cnfeon.:cment 3l,:cncy (If the O IG In case ... •l\'OI,ins the OIG. the <k."i:~OO.onlr.cr, in Cfln\ula:u.i.ln '' «h 3gerK:y kg:~ I cwno;;cl :1nd an 3SC~Y 1-IR. on&:Ul slw\:1 cC'Qdin.liC with the O ICi "" otJ, ... ,. ~leps Lh31 nuy be 13kcn 1(1 prC\'cnt runhcr h:uassn.:nl lo tiM: :~IT-:ct.:d pc~on 1;..:mlinJ.; an OJ(i rc:\~w ur iwcsligal;,n 
into ti)C atlc:gatkJib, 

Gc:nc:r..~·. 1hc fact·rnkr "1!1 cfe"Jll*tc 1hc f;x t.lftlilg 3nd. if :.pptoprilte. dcll\cr o facHD.mg n·p.m th.11 tus been ,-c,iewctl by .1gcncy ~g;ll cowbd ;~.t¥1 Ml :tscncy fiR ofraci.-,1 to tl1c decision· 11l:1kcr. wi1hin 15 bu.<in.:ss days of hi-1 or her tksic;tl.'lion. The lime J)\:r~l rCir ..:ocnpletin.g the r01t: t·fnJ•1~ nnd n:porl lTD)' bo.,: c:o.;tend.:ll by lhe ~cf.;ion-m.lker Wldcr C'C0.3i:J cin:W1\Sb"'C~ (C.g.. ur\1\'J.Ibbtld)' or\\ loesses:). 

I. l'rix tH ..:ondoctir~t; any fJt.: l·findil~ 1he (Jct·lint.ler shou.U tlcvclop .:t tn5i.: pbn in ~oordi.ati.an "lh 3l,.ocncy Sc~t ccunscl :snd :tn 3~0.:)' ttR off".:UI rq;lnlitg WtfonnJii:10 to he gaLhcn:d i1 Lhc: inquiry. The: !Jet· finder shouU consult with ~gcu.:y k g., I cowt. .. el i!ntl iUl :•gcncy II R ofr ~ei:d as nct:t:SS.:try duoughout the: f.,c t.firkling. ·nw: rncl· lirltkr s i'lomJ u:Cer to 
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I 
App:ndi\ ''· "hi.:h con~ains s:~mp~ ium~w qu;:stioo> tlut shook! he ulklrc:d to the p.-2rti.:ullr nllega1k!!l'(s) Jl r.~ue, 

!!.. The nllCc lcdJX•rSOn(!'): 

d. Any rothcr pt"rson whtl coulJ n:a~bly be cxpcctcJ In hJw h .'l!\-nnt illfC'.If nutiJo 11\:n couU <:Cinobomlc or tcfulc oll:lf.'llilns, (c.~. the pc1~onJil not witness lhc harassment hu1 !~pOke to dlil! aiT~h:J p:rwn irnmed.Otd)• oftcr the- alkJ:,.-cd C\'Cfll and could phl\ide w.cfu1 infonnJt00}. 

\. ·n,c fi1ct· IG:*r nu1.~ t n:mi1d llk' :~.ffc~h.'tl.pt"~n. atk:·scd turJ.S..~cr,l.'lnd 3ny(l(hcr p!'n«<S imcn '\!" ed about the 3~n • .: y' S prohi'IC ~ 3~ rl\1 r culct .. "'R. 1\ ddil i.JnJ lly. dll! f J c: I· jir\d~r mu't Jd\ isc :my intcl'\'i:wc:.:, prior 10 the ~tan of the intcrvic\\', th(lt he or she will l:x: required to Cl."rti(y till!' :'lccuracyuf hi:Y'Ill:r wriuen Sblcn~ent. Ot ,,f 1hc i:ttcfvicw swrun.:uy prc,x•rcd by I he fa;.;t·fii'Kkr. in accOI'dJn..:c will ;\prtndR C. 

4. The f.u: t· liudcr nlll'il t:tltnpll.:h.• :..umn~• r._,s (lr nny inh:rvi.:ws Coll(lltclcd ami obt3in ~iti,ll.lturC$ fr(l(ll ilh:n'i:w.:\.1 (li:BOC\'i. allt:slll~ to thti" ~c-.:ur.~cy. or ,lhcllil ~~d St:IICII'If:nts. oOi.L\-i$, d..~br.~tPb • ....- U~UbCrh:-d ••len.-il:\\,), W'lder ooth. 3:!' .JI)S)fopr\ltc:. If an inltr\ k!wcd person r.._•fu,.c: -. ICinllc ... ll(l lhC' .1ccur .. cynflh~o' infom'lll~'" he nf !<ohc provitk:s h> the tilCI·fuxkr 1h.:a1 ~ r--.!ll't:lc~ l in an intcl'\icu· summ:uy flf olhcr 'ktcumc.nt prcrarct.l by 1hi: t"3t:l·lixkr. the (JJCI· flldcr n..:ty SIUI •'lt;bk su.:h OO:wr-.:-nt in the (:u:l·fM-~ rcpon fi• c<nSlkr.ttioo by the d-.!ti_..ion·nUkcr. In su:h l! II:U3t~ .... 1hc f.:.ct·find~o•r mu"l n$k ll1e intcrv -.:wcd person ''' cxpbiu hNJlwr rcf~llbr all~l~ It' lhc 3CCllr.IC)'Of ll ~tc: dt);lUliCIIl. and i1eh.kfc .SUCh C.'flbn.1 1M Ul the foct·li:~ r.:port. 

1'\0TI~: Gl.'ncmlly. un nfTc..:tl.'t.l p:!1lC'III or un illlt"l'\'k:\\'CC will 1101 I~ provkll.'tl a copy or the r::~ct · fi:'kling C-.!PJrt. or othc:r nuta~h ~cocc:uc,l « obuirk:d in th-: cnurse of the f:u:l·f•klilc;. wah dk: excc:p~~ of ;:a "<'I')' of the" riucn $t1lt:trrr.t he cv ll;be J"f''\idcS. t'lr the S'Wl\ln.lr)' of ltti nr h.;:r inlen.·it.:w prepare,! by Lhc:- rnC"I·firKk:r. 

$ lbe f<~cl·fnlilt do 'a be conl'ined ~~ty lo the" rcp0r1ed dccat~'lii) ofh.uu~sment If addi.ir~\11 urud1ted :tll:~.;ninno;; orlur:to;."m:llt :m: nude. ur evidence or addidoml h .. 'lm~!>nX"nt ccomcs h) ti,ght c.lurinl> the l:'lc t-fllltlin~ thl.' fact ·find~r sh::tll lmm..:J~.,tc:ly :1l..:f'l lhc dccisht­mokcr fllf a tktc:nnin.1ti.1o (i'l comull.lti:vl wilh :lboency ~g:~l couMCI 300 an ;agc01;y HR off.:iJI) rt:g;Jrdq:. \\ helhtr ~~~ SCf11C: or tlle f:tCI·f~ ~tohnu\:.1 be C:XJUnc;kd, Or 3 new i\lld SC1"3t".ti C (!lCt•liuJ flt:, Shoo~J t:CCIIT. 

6 In nccord.-tn.:c " llh lhe .-rpl.o:abtc b"s and n:pf1.1li:lm. aU ;sgcncy cmpby,;o.:s. incblit; .;upcrvr.(lrs and nt.'lruscrs. 11rc rcquin:d lo c~I"Jh: in fnct· fGllliric;.~ rcgartling <llk:g;Hi~Jlt.~ of har.tM•rtlCilL The fact- lintlc:r ~h.'lU ~onmh \\' ilh Dscocy k1:al C<~.msd :tnd an a~cocy fiR nfli :bl fl!ffJ;rd~ any rcf\1$.3110 c~mte in the (Jcc--rnlilg ~·. Enl'b)"ec.s who Grc 
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nl<trlb<ts ofh.lr~:Jining WlL< rcp<a<ntcd by o uniJn "il be ofl(lrdcd ony •f'l'h.:ablc ri!;llt< ;:md pu~cdurcs 1-:quircd by bw ond under ..:ol~ctiv~ b.ug.1in.ing agreement.~ 1luting the f:l c1 4 finding includin& the rigl1t h) be rcJ'Ifl.''i\.'ntcd d11rillg on iruerv).;w. 111c foct·fi.nJcr :o;hould consu!& " 'ilh a~:..:ncy 1:g:»l ~uunsd and on ot>cnr..:y fiR on;; at r('g;:trd~ any ~ti()n) h.·btflg co an cn'f'b)tC'') ~u 1(1 rcprcs~nut..,.. 

D. Ord(ionl\hkint: 

d. Take any uppropr(ttc l.!om:ctivc a..:tion. ., CC'Insulta.ti"ln will a~.:ocy lcg.Jl coun'l.d 1100 o.n "I.""'Y HR oHO:al 

NOT F.: In SOnle cirl.!un"'l.:tB;I.'S, it may tx di.O-.:ult fClr a dccl'ii.)rHn.Jkcr lO n:ach n. dl!ll:trnh1ti1n b>;:c3.~.DC of con.tr.uli.:uwy afom\1tion and o. bck of docwtll:ntJI)' or c)"C"'~ conobor.uOO. In such cascs.thc d«t-•'0-m.Jkcr :-.hould ~~rr(lrm :.crc:dib~lly a~'.;.ssmcnt b.-.sci.l on f:11:1ors such as th.:-sc set fonh in ,\l'lk:'lx1R t\ . 

l. Con~clf,."e acli"''l. if "3rr.sn1ed. l>h&:"1d be lk~igncd to :o.tf'p the h.:ar.lSsmcnt, put lb: :a fTcc ted pcn>("'n 111 the J'("''iitiun he r.r :.he: \\'nltkl h;,\'t' l:~~.: ~.·n in. to th~ ~.\tent JX'I'i.:~ibk. h.!ld d u.: h:m:~ssn~nl noc <~Ccurred. onJ cn._\ltN tltu the h.ua...;smcnt dc-:s not r~\!ur. Cutrc\:C~c .action need not he "Ntth: 3ff .. ~tc:d ~rson requests or rrcfcr~. :s~ ~ 3~ il to;; cff«t~-e. \('lfTcrtii.'C 3CI-._,n !(houU I1('IC :1dwnody a IT~.-ctthc :tfTec tc:cl p:rson (e.g .. ~· il ~ ntCC'$5:lf)' to sep:mue the jX~r1ics. the- :affccrcll pcf5tJ4l gencr.aUy s houli not be movctl \\-id"'ut his {If lar:r cons..:nt) 

;a, Rc:)(Orolti;,n of b.l\'t' taken ~C3U)C or the h.;mtSSttll:nt if il: ti tl~h:nninctl tkH k'a\\: W.l.) taL en as :s dC"«t rl.'sul of tnra.s.•.rncnt: 

ll, onCroi"n:in:lJI111emcnl lu ::t fomtcr cmp!Q)'CC Wh(.'n it i; determined tJ~:~t he or srll.: ldl EPt\ in\"OlJOljrity J'riU:ui)y due lO tun.t~S~nl. 

c , Exvunging rll.'gati\'e C\'.1L:ttit>n (S) in c mpbyc..:'s (X:rsOMcl tllc th.'lt Jrosc from the ho:~rn~SO"k!tll ir it. is dch:rmili:d tJutthl: OC~Iivr C\';ILI.:tti.Jn dircclly rt:~\.ulcd rrom 
h.lf:J(Sf'lll!nt: 

d Tminiu~ 

c. Rc."l))~enl ofl11c ull.:J)cd h.'ltu,~cr. Jl"ld'ur, 
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~Ol'f.: : In th\.' C\'cnt tl)l! :rllcgerl h.uaS!!ocr f.\ not :ud!I~A emplo)'\.'IJ, Cc;)Qf(Jin.11C CO(f\.'t: li,·c :rct;,n with t~ appropciat~ employer. su-.:h <JCtitiCl rl\1}' inch.u.k: 1erm.inJti1n llfthc allc-cd 
l\lr.a'-~.r·s 3\.'\.'n" to €Pt\ r131Ci&ic-s :tOO c~nl. 

3. If the tJ.c.:binHll.'lker cor,;hJdes th:u h:lr.rs.!'nlCut ll.l)i nccurr.:d. IHlll tokcs ct'rrc..:ti\'c action. he or sh...- slu ll ll(llif)' tt-= affc..:c...-J p.::~n t_h:rt C(lffcrti\\: :Jcti:m f\;l"' b..:cn Ukcn (withotlt n:\'caling 
cilhcr th:n any df...cirlinlry ~tm .lg;tiDI the .:aDct;.::J turttSSCr Ius occuncd. or "'"Y 'llhc:r 
'f"'"\.'ll~ inf("'fll\.11~ th:at \\ NJJ ,-.,btc the pri\';tcy rithu Qf the aU:-gcd h.'11i1S.SCr). ::~nd cr-.:our.Jgc the nffcct..:d per~<'" to immcdi:udy rcp()rl nny fw1hcr h:trassnM:nt (If rcta!Jatinn, 

4. If th: d.:..:t..m.m.'lk~r coo.:bk:~o Uut haralloSmenl h.1s rut OCCW'l\.'d. ~ dc-coi.1CH113kcr "II infiJfTTl the 3ff«ted pciSOit ;1nd 3ll:gcd h.1r..1.sse-r dut the h3r.l"mcnt :all.:ptixls w~n: not 
sups\Or1crl by dk.' infomltlti:ln c(ltk.:t\.'J durilg d-= (:.ct· rindint;. 

5. l(,·i;;Jrdlcss o(chc cc."~B:lls&.on.. rhc ck..:f..J.-.o-n\llcr ,, .. iUonn tb: atl'--..:tcJ penon 3.00 the 
afkl,'\.'d hJ.ra~rOfthe l'fOhbfi:ln .lg.;li1l>-t rct.:J;i1Jh ... IC1 ll!)li'ts:l :Jnyonc: who lt:poftCd ~JA:pti;,ns of h:unssmcnt. ;arxl'or p;af1i:i(xlt..:tl in th.: fat.: I· r cndin,a;. 

6. lh..: tlecisK!n-m;akcr s h.1D lllJkc J: rec{lC'd of corcbsi;:)rb n:Jchl;d 13nd nci~S) ll:lkcn. d' 3ny. Rc<cvds :tnd c\'\kncc g.Jti)Crcd dut-int-; tl\1: fact-f•d"ins wiD ~ m::ucd a.., cooftd.:ntfal nscncy r~-.:twds :md n1.1int3ined i1 IJCN•rt.bncc \\ ith the :spp!i.::ablc: rcca.,r<l rch.'ntU l ll\\'5, n:guL1 t j:.n.~ ::and I"M)Ii:k:s. includilg. the llriv:acy Act 

7. llt~.: d«tS;l.Jn m.Jttr \\ iD (lf'O\U! tb.: wu:.-. wih the umc .Uorm.,lion (dc-.crb:d in 
txuawnphs 3 ~n&J 4 ~bo\'c) pro,iJed t(l ;,tleth:d re•~"'ns ond :1 !1!-~l..'tl h • .un~'-·•·~ whn :tr\.' me mOOrs or the b:u ~ ining unit. 

Rct:tli.11inn ng_:lilt\1 :my pcrsfln who t cl"""f'S h:>r.u..'lm...:nt « who partic ipate~ in a fact· findiug. ~ 
pruhibitcd and rtU)' rc)uk in U~·ip:tin:~ry action it~bling Ut,m~l 

\1 1. !tE\11-:\\' OATF.. 

111N C'lfd.:r wUI he r...-,·icwt..~ l thn:e (31 yc:u'.i rrorn t~ tbtt: or ;aPftC'OVJ.l to ensure tlut il io;; n1.:~ling i..'i SIGt\.'J JlUI'POSC. •·f;ahc IO Ct!C'Idlxt SUdt CC\i:W \\ •hin the Sf"~iflr:d ~rod u ill not \ 0'-l the rcquW'-.:mcnt., :md procedures conuNd " the t....-dcr.'' 

\'Ill . TRAINI I\'C, 

.S t\O)' Ji,c•pl.m.:l')' !I COOn wdl be •~l.('n in :~.;:t:o tnJ.arKc"ilh d rr :r.r~<~bl: t\"~u!.:loom..t\&m")'unleoo. anJclllk('tn c b.aq:mln11£ :tpt'C't!Ytlh The ~Kii'lr.-nul:cr 'hlllAlcoM&ll wllh an t\ £<n") IIRotr.;ulaad 1\g(rK')' k-a.ttltoun.••don m~ d"'C'il't.l~· acll()n tl) bel Alai 
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t\D nurugers 3nd :o~l'\-isorS 3r-e rcquu.:tl to C()lfllll:tc tr3ililg ca 1h.:sc: proocdur~. EPA win 3\«) ClbUfC lr.liUilg j... il\':, ihbi: fCir :'10 Cffi)llo)'-:"Cl!o. 

IX. RF. FF.ItENn:~. 

8 . 2<l C.F.R. Pon 1614, Fcd.:rol Sccoor """'I En~mcM O('I'Of1unioy 

C. S C.f'.R. ()art 752, t\d\'l.'nlc ..-\ cti;:,ns 

0 . Ef:OC's Enf~cmcnt Guidance . .. Enforcement Gu~.l:lncc on Vi:ilriolL..; Empbp.·r Lial)itity ror Unt.:Jwful llar'.t.,o:mcnt by Supcrvist~Q>" (June 18. IIJ)9), av;aibbl- at: 
hllp:/'\.\ ~" 4.'~~~ 1-"t'\ e •h .. ·\ +.J,,." h.-.u"n-.:nl h11nl 

t:. f! (lA Otllcr IU00.31A4. Ois..:rimin:ulon on the Dasl'\ of St:\uial Ori!nll1tk!n. Gentler ldcnthy, Status J.S o r arcnt ~1aril3 1 S(atltS, oc Polili:al AOi!btOO 

f. I!PA Order 31 10.611, Adverse ,\ ct;:,n-; 

II . £:I' A Onltr 3120.1. (.'ondoct nnd Oi5cq,linc 

I! 
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API't:i\"OIX A 
Fuc finder's lnh:r"\·ic\\lng Guid:mC'e 

\\11~.:n dc1:uk'd foc l • fu)IJ.ir~ i.-. oc:cc:..;af')', lhc fa c:l· linder sht•uld i11~.:r\b~· the nOCctcd pcrroon. dN a!X:ged lur.tsscr. ond third PJrli:~ who couU rto:a50n.:&bly b.: C.\~-ctcd co IO\C nny rd.:\':lnC infQ111'1.'ltOO th.,l nuy c«robr.alc :md'(lC' refute ll~ ntl..t?tiofb l'lf m.JY h.1\~ w(r)l:s-u-d any inc~-nt in qucst.tQI\. lnfonn.·uion r\.'hting lflth.: pcn.nn.1l li\c..: nf rK"I~VIt.' llci'l~ inlcrvicwcd r.. geocmOy rde\'alll onty in unusUJI to: ircums!OIII..:I.'s. \Vhto:n ~.:onducciug fact·fUwJin;; ilh:rv~w$, 1hc fa~o: t · li'w:k:r shouU refrain from (!0\:rillt; hi'S ar her "('inion. 

'fhc ti)lbwin):! nrc c.'l(3 1llf'lc~ of qlk.'Mitlfl.li that n~:ty b.: upJ~'Clpriah: 1t1 r.o;k ~rson~ being Ut!crvicw.:J. Any !lt'IUll l"ru.:t·fl'ldi'l; ,hoiJU b.: tail...~cd lu the parti.:ubr f3cband lTD)' rdy upon infl.~tOO :tnd doc:umcnb c;Jihcrcd in the coun.e ofllk! fact ·fnling. ~nd :.thcring. {If dc\Uting from l11e~c samp\: (flrcs'l;:..,; shJU 1~.,, const~ulc 11 ddcto:t in :wy irii.Jltiry. 

Who CC'Irnmdlcd tire ollcgcd h.lr35!!1rncnt'? 
Wh.11 C"<ttclly <'CCurn .. -d « \\3$~il'! 
\\'he ll diJ il (!~;Cur and b. il ~tiD on~t.ting'! 
When: did it <llr:cur? I low often lli.l it. CA:cur? 
How .JaJ n 30"t..-cl )W'! 

Ill)\\' did )'00 fC' IICI? 

\\1\:11 n:spoc\.'c, if any. thd you m1kc ub:n 1~ incrkf'II(S) occurr-.-d or aftcN otrth'? 
Arc there :myodtcr J'I'C'f:.Ons wl'K'I h.wr rd.:\.101 inf0tnt.1tioo? 
Wa:o llll)'Oih: prc)Cilt ('-""heard) when the aiJcgcd h:ua<~<n~ut uto:currcd? 
DXI >""'' le-D :~n)~ abc_,ut il? 
Did im)\!OC' s~c you immctl~llc:ly a ncr lhc :•lk:gcd h3r.•~o;mcnl'f 
\\11.11 t'i ~'\1Ur n:bti)n.;h_., 10 oll:gcd h:tr.tsscr'! 
Di.J !he ~J~lO "ho you bc&:.\-c h.uab cd )W I\Jra~~ JO)'Oil~ cl-.c :\1 that tinlC'? 
lJo }'t' ll know whclOCr :.nyt'llC e!-<c CllmpbUK:d 3bout h:.rnssmcru by thai f":rwn? 
Arc llr-:rc ony notc,.. ph)')l:al C\-i.kOCc, or W..:r dcx:W"r1Cnut~IO r.:~r~ !he inc'klcn1(s)"? 
On )\'Ill fc:u rcl:tlt.11k1n Hf rctribu1inn for J']r'1£""(jng in this ir~.quiry? 
Oo you know <Jf nny oll~r re~\.UU inf<lffl'lat..,? 

IJ 
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Oue,llon' 10 ~\'k lht 1-\ llr ::td ll :araurr 
(Co<' nt.[:llh·. 'o u d o not nrt"d to ,; hnw lbt' :tllt!!ll' d II::U'assrr 11 <opy n f nnt< ~ fl r 'ununttry inrnrrn:tlinn Ohl:tins·d fnun 1 hr aJfrf.' ltd P£1"'10II j thr !til t' gnllon'li m:.>' In' rt.•:ad ht• drscrihr fl) 

\\lut t.. >""" r~bt~l~ to lilt: :slrg~d :sffech:"re~n'! 
Wh:tt is your n:spoti.W 10 the nflcgatio!b'! 
If you ..tNgr"'"' \\ ih tt~ f3cl.< rdued. f'C'O\-ik u< )"OUr r«oG..·ctiJn oft~"' .. ,, ho. "lut, when. "here. 3nd hem•"" (l)r lhc a lJ.:gcd C\t'OI(S) . 

r\f\.• thcrc :lit)' pcn;('ln .. i who hah' relc\'ant inr.,...uutffi1 
,\rc there" «nessc:. It' the :slkgcd inr.:iJcm? 
r\rc !here nny notes. physk'al ~;\i::Jcncc. or other docun'lenttH_,I\ rcg:m:lilg the ~Kknt(s)'! 
Do )Uti kflO\\. of :my Other rd:\':sm iltomu1K-c11 

Our' tlo n..s to t\ ' k Potr nli::t! o r ..-\rlu!ll \\ i lnr ~~ e' In lhr 1\lh·g t d llanan mr ut 

Wh.'lt did }l•U src or he a(.' 
Wt.:n dil dU.. occur? 
Ocscrb: the aDeged l'ur.l.SScr"s hch;n -._ ... lo>.\:::thllhc 3fft•cted IX'h•Uil :md cowurd Ol.hcr:. in the worL:pbcc. 

Wh.:u t1i1 the tdTccccd p:rson td you'! 
\\olM:n did !l l ~e>'hc tdl )'fiiiJ d1~? 
Ou )00 know of 3n)' other cclc:\':Jnt inf«nut.Pl':' 
Ate then- f'(h\.or pcl)o()fl!. who luvc rd,;\";mt infomution'! 
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1\Prf:NIUX B 
Ord~ io n-:\1 :.kC' r· \ CndlbUity Or IC' nnlnation Ctlldunn· 

Crt"dihilih' Octrm1in::.lion" 

I r I hen; :ul.' t.:'unOICting 'crsions of rd:\'~nl ~\'Cnl...:, d'IC d~.'C'isiun •m.11\er wLII h.wc to Wf.·i~;h c:sch ,,:tny' )> \:r~Ja:ti!ity. Cr\."dJJility ;,sscss•oents cun be cri!~nl in dctcnnin_ing wh.:thcr the :!OcJ;cd h:u assnk!nt in fuet 1"'\:C:Urt\!d. fat.:'t('lr<J to con,ikr incblc: 

lnhrR"nl plausibility 
Is the infflf"'n.1tion bcl).:\':lbll: on it) f11e.:? 

OtXS il u1.1ke scm~ in l~tu of kt'rJwn inJO..rnati.ln'? 
Di1 the indrudu:ll h:"~ :tn Clflf'"'-c1Wti:y to obscnc the: C\~111 C'r 3CI'? 

Into nsi~ trnc~/Vc r.tdC) 
f)~ the pcnct'lf1 Coolr:ada.: t hm Clf ~n.clf! 

Old s/hc: deny l>.Ornellli1J.; th:u you l.row to be tme rrom c•ther soun:cs c•r in(ooU.lli!fl? 

~1olh' c: co filii!)· 
Di1 the person h:nc: ~ r~3.1Dlto b:.! 

Co t'robo ru r1 o nJC on I rn•ll c cion 
Is thcrc "il'"'" tc-.~; tin).,.\fl)' (su.!h l'l ~ lc-~tirnooy b)• \!)\:-wfnc~~'-'"· p:opk "llO .sa"· the f":r.,.(JC1 $(111'\f\ 110c:r the llkl,.ocd in.:ikOb or P«<P~ who dlsc"''4:'d tOC R\:'iknts wlh hm «her :.I :sround the 1i'nc dut they (':CWTcdl or phy~~:.J ~\ikncc (su:h n-: wrilh:n 1kcun~nt:.11i!fl) dut.:oiT~'IOrat.:s or a:nmr.~dicl' n person's l'lt:lt.:mcnt? 
Arc lhcrc in..:Oil'Oisten.-:l:~ i1 wine-:.'' prQ- sutcmcrn'! 

l':r.s 1 rtcun:l 
Dil lhc alk:~cd h~lr.IS$cr l1.3w 3 hisiOC)' fl f ~.-.ULu bl.'h:!\ioc' i1 the (Ust'! (The f:sc t tl ~o.11 the alk:~~d lu~r ~nt;.:ll;Cd in !ltinibr ~h::av-.lt it lhc-ra"'t cb.!s 001 nt'CcSSJnly mc-;,n lkat he« she dil so 3g;tR) 

~ouc of the alxw~ factors urc: ncccss;~rlly dch:mtin.:ui\'C ou tn crcd.blliy. l~or c:mmpl:. ir there :m: no C)'\:Wil.nc$..~$ 10 lhc alleged hlr.t..'-.~m:nl. lhe cornpllft:m(s crcdBli:y is not aulonut'=illly defeated. sft:c turn~sm:nt utlcn occun. hchN cb.cd cb"lrs. 



,\PI't:NiliX C 
Notkt (or t:mployru ll rlnJ.: lnlc:n h.• \\rd 

1lUs b :Jn,;fi*K:DI adrna:nhtr.Jtn•c ilquisy n:-g;1rding jnft>l'11utl1o pertaining 10 :Jilc:g3l-.,ns o(h:U:&lool<tmenl, .:t$ 
&:rmcd in El' A Order 47 11 . Tia.: pu~c ofthS intcn.ic:w i..~ to obc.:.i-1 iurL,rm:ation that wiU 11ssis1 in th~ 
lktcnu~~o, tion of whcll!ll.'r the :tDcgcd IIJraM.nli..Tit occwn.\J. 

El' A Onkr -1711 n.~c~ lfur tJ~ ~.'(Xl(.Jenthlily orluD<:~mcfll. oO.:~ti..!ftS 3rd tit~: ;.knaity of the 
30\.'Ctl.-d (lC' rSOO ;snd :tllcgc"d h,f'3.).Scrwitl tx- pruteclrd to the c.\h:nt J'l("'t;iblc. and wiD nnty be r~\t:Jk:d 
lc:t pcrS(IC1§ wilh :1 ncc:d 10 koow, In a.;C4lnlulcc with EJ" ,\ Orctcr J 711. )')!J mu.-.t noc di-\cu.'-.-. thN 
intcrva:w with nnyonl!, oth<:r d\Jn your ~rsorol 0c uninn rcpc-..:s\.'nlatiw. if nny. your sp(11.1S<:, partJ~er 
or other l'hmily mc:rnbo:rs. witt any AJ;.:r~~.:y rn.lnJb~n'll:nt. hum:m rcsou.n:I.'S, or Qlhcr Q~..: J'll.:)' off~iJI 
il\'01\.:d in thii fa.:t.fr.di-1~;. or wih any ot.he'r rcrson )')U c~ to comm.nU:.:uc "Ua rl!'g:Jrdilg Um mJncr 111 the: c:xcrd~c ,,f:. right Jlf\'\~ by hw. 

Any b.Jrlfaining wtit cmplor..:c may rcti\ICSt unJ.m rcrrcscnt:.tim nt :my time durintt these Jm'l'.:cdur<:s 
in Ol.'cNtl:ancc with c,r;tirlb bws ;md colloctivc bor&;Jining ngrccnll.: ll l~ . 

In addom. this notkc r.. consistCnl wth and tb:s roc ~up:r"M.-dc. cmfb.:c " ·iJL or "'-hc:rwtic." :siler 
)'OW cb~tions. rfohL..:. N klbililic:. crCJt-..d by C.\;.ll:ilg :.tatutc or C'\CCUti\c order rd1t•1;; 10 (I) 
..:b~iftc:d lflft>nn.1tion. (2) C:l'ITVllunbat~lf\.~ to Conbi'C:.OS. (3) the IC IX~rcing to an h\!ollC'CIOr Gcner:rl or a 
, ·iokJtiun (lf any bw. r'lrlc. ot n."b'lJbtiocl. fir mt5m.:magcmcnt. ~ g.ros..~ wn~tc of funds. >~n obusc of 
authority. or a $ubsl~uui:JI ond sp.:c Ui.: (L11'~..:r tu publi.:- l~3h.h or ).lrcty, or (4) :my other 
whbtkbbwing pcotc.-ctim. The dcfrib,)n,, rcqt.tren"=nl~. ob5ga00rh. ~- ~nctic!OS. ond lab\Jil~s 
crcatct.l b)• «mtrolhns c'l"'CUli\'r t'fdcrs :trkl ,.ututCC)' prC'wi-.nts :m: incorpnr.ucd into thio\ noti.;c 3r.J nrc conlroDing.. 

You me guing to)).: :r.~ked :'1 mu1tbc-r nf tlu .. · stion~ n:g:mJint; the ;alkgcd l t.."'r.l:..:..rn~nt. You h:m: a duty to 
coup: nate wia.h Lhr. 11Qu~· . nrd to r.:) rond fully :and :.ccur.~tdy to .\UCh quc.sti>tl'l>. Should you 
rd~ tc• cuopcr.lt.: \\ ith this f:b:t-fnJu,g, Cof ~ ~ly :..ulxr.it. f:~ls.: a1forn:ution. )"()U nu)' be 
~ubje~: t to dhciplirory aclioo. 

11~ inl"()fnl.1tim you pn.:wik m;ay be m:1dc :S.\':Iilab1.: 10 other perS()(lS with a need to !..•now. in 
:.cc(lrJarll.:c with the :sppli:ahll: bw.!lo and 1'\:b"UhtU~ Rc1.16Jtioo a~~~ any p:rsoo who rcpons 
b,1r3.»ft'1Cnl. Of who (XIr1-=~~~lo C1;, (.JCI·fnlilg. m.l)' t~Sull C,. dr.c~nJfy ;:tclD\. incUJ ... g rcnlC1\"::l 
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ACK 1\'0 lll.EDCEM EJ\T 

Date 

l)atc of hucrvi:w 

[SUMMARY Of li'>TERVIEWJ 

I lh.:r~hy ccntfy th31 tllt: :tbo\'C St3h:mcnt is true :mJ aCCur31C, IO the best of my knQ\\'1-.:JJ;\!. infonn.._1t.-:nt. ond be~ f. 

Sipl:atun." 
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